
CAINAL GLEN n HOMEOWNRS ASIATION, INC.

ADMINISTRTIVE RESOLttì'ON 12 - "J O 3

(Regarg Policies an Prurs for Respond
to Reque for E::aminaon an Copyi of Ason Rerd)

WHRE, Secon ss-sio of th Virgia Coe reui Cadd Glen n
Homeowner Asn, Inc. (" Ascionj to prvide its memer who ar in goo stdd
with the Associaton the right to exe an copy ce Assoon rerd subjec to ce
prceur apprved by the Bo of Di;

WHREAS, if the Asciaton wats to chage owner for copyi an relate ches

for exon of th books, Secon 55~Sl O() of th Virgia Coe re the Assoiaton to
adopt a pollcy adopg a cost schule th i) spifes th chas for ma and lar; (n)

aplies equay to al membe in goo stadi; and, (il) is prde to any member reueg
to reew and/or copy the Assciaton's books and rerd at th ti the re is made.

NOW, THFORE BE IT RESOLVE th the Boar ofDD doe adopt 1he
followi policies and procur regarg the reew and copyi of Asociaton boks and
rerds:

A. Rerd K an Accs to Rerd

1. Subjec to ce excetions se fort below, membe sll have the righ to
exe and copy these boks and rerd prvide th thir membp is in
good stdm, whch mea th mus not be mor th th days delinuent in
an payment due the Asiaton an be compllt with an other respnsibilties
of membehip.

2. In order to exer the ngts, membe mus complete the Reques Folm

ated hereto as Exhbrt B and mu se it to the Asociaon's maement
agent. Af reipt of a complet Rest Form, an Asiaon retave
sba review the form for completess mee al reuiment for the right to
review doen.

3. Upon receipt of the colete foim the Assoaton sh es the cost
asso with repondi to th rees and then provide the membe with th

es with a renale peod of time. An es sh include, but not be
llte to. th lar co ofloca asblin dulica an sulyig the
rerd ("Pocg Costs"), mate cost relat to copyg. cost of mag,
and the lar costs relad to th Ascion's manement st beg presen
dur an intion of reor ("C Servce Cost"). Before membe
ar given copies or an apinent to reew the recrd. membe mus pay the
esma chares. Upon rei t of paymnt (or cleace of a perna chec),



B.

the Asociaon shl ma an appointment for the membe to review the

docunts at a muty covenent tte or si prvide the membe with th

reque copie ww se bumes days of rept of th payment.

4. Whenever a mebe ma a wrtt reqes to exe on Assoiaton
rerd, th Asaton sh hae a reprentave prse du th membe's
reew of th documts to see as a cusan of the re an for the

prtecton of the documents. The . on sh includ the cost of th sece

in th es and may estll renale llons on how long such
ex~nrr1uatons may las

5. Afer the rederi of servce rees the Asiaton sh copa the
estte with th ac cos in by the Associaton, as se fo in the cost

schedule athed here as Exhbit A. If th amoun pad by the member exce
th ac cost, the Assccon sba prmpty refid th dier to th
membe. if th ac cost exce th es, the Asiaon shl noti th
member and the membe sh be obligate to pay the diernce. The
Assoiaton may withold adtiona sece and/or copies unl it reives
payment. Such addiona che shal be added to the membe's acunt and
sh be subjec to conecton in the sae maer as asssents.

ExemDt Record

The followi rerds ar exempt frm th membep's righ to exae and/or oopy:

1. Persnnel rerd relate to a spc, idened employe,

2. Any docmnenton whch rela to a (i) cotmt, lea and/or other commerial
trcton cutly under negoton (ü) pedi or prbable litigation; (ii)
ma involvm st or loc adnitive or oth formal procn;ng'' before
a goverent 1ribun for enorceent of th Asccon's gover docents,
includig any duly adoped rues and regulaons;

3. Writt communtions to or ftom lega counl th ar prote under the
attmey-client prviege of confdentty;

Any reords th any law prhibits the Assoaton frm prvidig to a 3rd pa;4.

5. MIute an other re review in an execue sesion of the Boar or any
other duly autonz cott or ta force of the Asocon (collecvely
herin refer to as nCommitt'');

6. Individua member files, othr th those of the reques member;
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c.

D.

7. An dr or other docts not yet apved by the Boa for incoration
into the Assoaton's boks and rerd.

R st ofMinimiù . e an Co

If the Assoiaton conclud tht a reues sumitt by a membe invowes a minimum

amoun of tie an cost to the Asiaon, it may wave any of th above reuients
For purse ofth Reluton "m1nim~1 ~st" may, but is no re to includ

reuets for copies of

1. Approved miute or higbgh oftb most reent meg of the Boar or
membep meg;

Approved mi or highgh of the most ret meett of any Commttee.2.

3. The Asciaton's cmrt anua opeti budget;

4. Th Asiaton's most cur ficial maement rert;

5. The Assiaton's most ret anua audI

6. The Asiaton's most iect income ta form; and

7. Th fie of the reueti mebe.

Micellaneous

1. The Assoaton shl not hae any obligation to cre docent in reponse to
any membes reues for recrds.

2. Th Resluton do not aply to the rerd of individu Bo or Commtt
membes involved in the peormce oftheIr respnsibilties or auorities.

3. The Bod sh have the nght to amend the cost schedule atched heet as
Exhbit A and th Reuest Form attache hereto as Exbit B without havig to
amend the entie Resoluton.

CTIV DATE OF RE LUTON

The effective da of tb Resoluton shall be

I hereby ce th th Resluton wa duly adte by th Board ofDDrs at a
reguar meet on

CARINAL GLEN n HOMEOWNRS
ASSOCTION, INC.



By'
Prsidet

EXHIT A

COST SCHDUL

Ra for Prg Cost: $-pe hour

Ra for Cuia Serces Cost: $_perhour

The chages sha be büled at i 5 miut incrments.

Copie sha be biled at a ra of $
page for color copies.

per pae for blak an white coes and $- pe

~1all co shal be biled at any ac ra imposed by the U.S. Post sece for stda

fi cla maain unes the Member reues an alteve ma meod in whch ca al
ac ra impose by the reue caer sh be biled ditly though to the reuestg
pa.
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EXIT B

CARINAL GLE n HOMEOWNRS ASOCITION, INC

REQUET TO EXl\ AN COPYBOKS A.1I RECORDS

MEMBER NAM: DATE:

ADDRESS:

TELEPHONE #

E-MA:

I herby re the Assoiaon to provvde me wi th ngb to exe and coy the books and

rerd of the Asciaon, subjec to the procedes st in Admst Resluton No. 12--
1. Th boks and recrds that I wih to exe or co ar:

A

B.

c

2. I certfy tht my reue is not for commercial pures or my perna ficia ga. The
pwpse of my reuest is as follows:

3. Plea stte wheter you wish to ex the Assoiaton's boks an reco at the
maemen offce: Yes : No . If you selec "No",
maement agent ww prume th you are seki copies of the request abve.

4. I acknowledge th my ri to exe th Asociaton's rerd ar subject to the
prces set fort in Admstve Resluton 12- -J which, by ths reference, is
inmted herin.

Member Signatu Dae

K:UI \31Z5lNlli~liiOD\i2022 R8 AA l'.d
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